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DESPACHO :  

Proponho enviar a presente informação e proposta de Mapa de Pessoal  para o ano de 2018, em anexo, ao executivo 

municipal para aprovação e deliberar a submissão a proxima Assembleia Municipal para aprovação. 

A Presidente da Câmara Municipal 

 
PARECER :  

 

 

 

 

 

 

 
SEGUIMENTO:  
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TEXTO :  

O Mapa de Pessoal do Município de Alfândega da Fé contém a indicação do número de postos de trabalho necessários 

para o cumprimento dos objetivos da organização, caracterizados em função das atividades e competências que o seu 

titular deve executar; ou do cargo, carreira e/ou categoria que lhes correspondam; e dentro de cada carreira e/ou 

categoria a área de formação académica ou profissional de que o seu ocupante deva ser titular. 

 

A sua elaboração decorre da aplicação dos artigos 28.º e 29.º da Lei Geral do Trabalho em Funções Públicas, aprovado 

pela Lei n.º. 35/2014 de 20 de junho, 

serviços prevêem anualmente o respetivo mapa de pessoal, tendo em conta as atividades, de natureza permanente ou 

temporária, a desenvolver durante a sua execução." 

 

O Mapa de Pessoal constitui, assim, um instrumento de planeamento e gestão estratégica de recursos humanos, 

permitindo uma visão integrada e dinâmica desses mesmos recursos, contribuindo para uma cultura organizacional 

orientada para o serviço público, de acordo com critérios de racionalização e transversalidade. 

 

No seguimento de instruções superiores e considerando a realidade do Mapa de Pessoal para o ano de 2017, 

transitaram para o Mapa de Pessoal para o ano de 2018, 16 lugares criados/novos a preencher, dos quais 3 lugares 

vagos cujos recrutamentos estão em curso, 1 novo lugar a criar no mapa de pessoal de 2018, que será a preencher em 

regime de mobilidade,  2 lugares novos  para Tecnico Superior de Educação Ambiental, a prencher por Contrato de 

Trabalho a Termo Resolutivo Certo  e no âmbito do Projeto LIFE, com o financiamento da despesa a 100%. 

 

Assim, temos 139 postos de trabalho efetivos, a que acrescem 16 criados/novos postos de trabalho por ocupar, pelo 

que resultam a dotação total global do mapa de pessoal de 2018  de 155 postos de trabalho. 

 

De salientar que o Mapa de Pessoal agora apresentado inclui as modalidades de relação jurídica de emprego publico 

por tempo indeterminado, nomeações, comissões de serviço e outras situações. 

 

Referir, que os encargos resultantes e a suportar com o referido Mapa de Pessoal, foram em devio tempo 

considerados/dotados na proposta de orçamento para o ano de 2018. 

 

Será feita uma reavaliação do Mapa ora apresentado,  após aprovação e publicação do Orçamento de Estado para 

2018 e monotorização dos indicadores e avaliação dos resultados apuradas em função do estabelecido e 

contratualizado no Programa de Apoio Municipal, nomeadamente no  Volume I  Programa de Ajustamento Municipal, 

outorgado em 19/10/2015, ao qual o município está vinculado desde 21 de março de 2016, data da obtenção do visto 

tácido do Tribunal de Contas. 

 
Nos termos supra e em cumprimento do plasmado nos artigos 28.º a 31.º da Lei n.º 35/2014, de 20 de junho, 

designadamente o de poder ser presente ao órgão com competência para o aprovar, no caso à Assembleia Municipal 

por proposta do Executivo Municipal, junto se envia o projeto do Mapa de Pessoal para o ano de 2018. 
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CONCLUSÃO :  

 O órgão executivo municipal aprova e delibera submeter a deliberação à aprovação da Assembleia 

Municipal, ao abrigo das competências conferidas pelo nº 3 do artigo 29.º da Lei nº 35/2014, de 20 de junho, e 

al. o), do nº 1 do artigo 25º da Lei nº 75/2013,de 12 de Setembro, a proposta de Mapa de Pessoal para o ano de 

2018. 

À consideração superior. 

A Chefe da DAF 

 

 

Carla Cristina Branco Caseiro Victor 
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 C
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T
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T
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T
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R
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a)
 G

ar
an

tir
 o

 a
te

nd
im

en
to

 p
er

m
an

en
te
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o 

pú
bl

ic
o,

 f
ac

ul
ta

nd
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in
fo

rm
aç

õe
s 

e 
es

cl
ar

ec
im

en
to

s,
 r

ec
eb

en
do

 o
s 

re
sp

et
iv

os
 p

ed
id

os
 n

o 
âm

bi
to

 d
a 

D
iv

is
ão

;

(r
eg

im
e 

ju
rí

di
co

 d
a 

ur
ba

ni
za

çã
o 

e 
da

 e
di

fic
aç

ão
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 f
om

en
ta

nd
o 

a 
ba

se
 d

e 
da

do
s;

 
d)

 E
fe

tu
ar

 a
 a

pr
ec

ia
çã

o 
lim

in
ar

 d
os

 p
ed

id
os

 n
o 

âm
bi

to
 d

o 
R

JU
E

 (
co

nt
ro

lo
 p

ré
vi

o 
da

 
ur

ba
ni

za
çã

o 
e 

da
 e

di
fic

aç
ão

) 
e 

ou
tr

os
 a

ss
oc

ia
do

s 
à 

D
iv

is
ão

; c
on

su
lta

r 
en

tid
ad

es
 e

xt
er

io
re

s 
ao

 m
un

ic
íp

io
; e

m
iti

r 
al

va
rá

s,
 li

ce
nç

as
 e

 o
ut

ro
s 

tít
ul

os
; e

m
iti

r 
ce

rt
id

õe
s 

e 
de

cl
ar

aç
õe

s;
 

ef
et

ua
r 

no
tif

ic
aç

õe
s 

e 
of

íc
io

s;

S
an

ea
m

en
to

, f
om

en
ta

nd
o 
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 b
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es

 d
e 

da
do

s 
e 

os
 s

is
te

m
as

 d
e 

ge
st

ão
 d

o 
S

A
S

;
f)

 F
om

en
ta

r 
os

 c
on

ta
ct

os
 d

ire
to

s 
co

m
 o

s 
re

qu
er

en
te

s,
 p

ro
po

rc
io

na
nd

o 
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cl
ar

ec
im

en
to

s 
e 
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oi

o 
na

 in
st

ru
çã

o 
do

s 
pr

oc
es

so
s;

g)
 E

m
iti

r 
as

 g
ui
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 d

e 
re

ce
ita

 e
 z

el
ar

 p
el

a 
co

br
an

ça
 d

e 
ta

xa
s 

no
s 

te
rm

os
 d

os
 R

eg
ul

am
en

to
s 

M
un

ic
ip
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s 

re
sp

et
iv
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o 
âm

bi
to

 d
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 p
ed

id
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 d
a 

co
m

pe
tê
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 d
a 

D
iv

is
ão

;
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er

ir 
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 a
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vo
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di

gi
ta

is
 d

a 
D

iv
is

ão
, f

om
en

ta
nd

o 
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se
s 

de
 d

ad
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 p
ar

til
ha

da
s 

e 
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ve
is

 a
os

 c
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or

ad
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 d

e 
ca

da
 s

et
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 d
a 

D
U

A
;

i) 
E

xe
rc

er
 o

ut
ra

s 
co

m
pe

tê
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ia
s 

e 
at
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 c
om

pa
tív

ei
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0
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0
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0
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0
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0
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 d
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nó

m
ic
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 e
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 m
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en
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 s
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te
m
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 r
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 Z

el
ar

 p
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co
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or

m
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e 
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s 
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id
ad
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nó

m
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 e
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st

en
te
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ar
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tin
do
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 e
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ad
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 E

xe
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ão

 d
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tiv
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ad

es
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nó

m
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âm

bi
to

 p
ed
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Õ
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Ê
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 D
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 d
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 p
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 d
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 c
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 d
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d
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b
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l d
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d
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 p
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 d
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Ê
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A
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 d
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Á
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ra
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l d
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Õ
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Ê
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 d
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1
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S
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u
iç

õ
e
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o
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e
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d

e
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g
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s 
e
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a

n
e

a
m

e
n
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S
A

S
) 

d
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U

A
, 

n
o

 â
m

b
ito

 d
a
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e
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ã

o
 e
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o

n
ito
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d
a
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d
e

s 
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m
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a
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a
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a
) 

D
e
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 p

o
lít
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a
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e
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g
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s 

p
a

ra
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 d

o
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e
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a
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u

n
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ip
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 d
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g
u

a
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e
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a
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e
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e
n
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b
) 

D
e

fin
ir
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s 
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b
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d

o
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n

o
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a
n

u
a

l d
e
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e
n
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s 

e
 d

o
 O
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a

m
e

n
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 d
a

 D
e
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e
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e
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o

n
a
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s 
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m
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A
S

;
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e
g

u
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o

 p
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n
e

a
m

e
n
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, 

a
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eo
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a
n
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a
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o
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a
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 d
o
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u

n
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o
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a
m

e
n
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 d

o
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A
S

;
d

) 
M

o
n

ito
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za
r 

o
s 
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n

su
m

o
s,

 c
a

ud
a

is
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o
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m

e
s 

d
e
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g

u
a

s,
 a

le
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a
n

d
o

 p
a
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s 
d

e
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s 
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n
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o
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 d
e
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e
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a
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d

e
 á

g
u

a
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e
) 

M
o

n
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a
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e
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o
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p
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f)
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o

n
ito
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o

s 
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d
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a
d

o
re

s 
d

e
 g

e
st

ã
o
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su
lta

d
o

s 
e

 p
e
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o

rm
a

n
ce

 d
o

s 
se
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o
s)

 e
 e

la
b

o
ra

r 
re
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tó

ri
o

s;

o
u

tr
o

s 
a
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u

n
to

s)
;

h
) 

E
st

a
b

e
le

ce
r 

o
 r

e
la

ci
o

n
a

m
e

nt
o

 c
o

m
 a

 E
R

S
A

R
 (

fo
rm

a
çã

o
 d

e
 t

a
ri

fá
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o
s 

/ 
re

p
o

rt
e

 d
e
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o

n
ta

s 
/ 

o
u

tr
o

s 
a
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u

n
to

s 
re

g
u

la
d

o
s)

;
i)

 A
ss

e
g

u
ra

r 
a

 c
o

m
u

n
ic

a
çã

o
 e

xt
e
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a

 e
 e

fe
tu

a
r 
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m

p
a

n
h

a
s 

d
e
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e

n
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b
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o
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m
b
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 d

o
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S
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S

ã
o

 a
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u

iç
õ

e
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d
o
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e

to
r 

d
e
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g
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e
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a
n

e
a

m
e

n
to
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S

A
S

) 
d

a
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U
A

, 
n

o
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m
b

ito
 d

o
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la
n

e
a

m
e

n
to

, 
p

ro
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to
 d

a
s 
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d

e
s 

(e
m

 b
a
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a

) 
e

 a
p

o
io

 t
é

cn
ic

o
:

a
) 

E
fe

tu
a

r 
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 c
a

d
a
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a

s 
re

d
e

s 
d

e
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e
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a

n
e

a
m

e
n

to
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b
) 

E
fe

tu
a

r 
d
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g
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m

a
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 c
a
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o

g
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 e
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 d

o
s 

si
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e
m

a
s 

d
e
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g

u
a

s 
e
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a

n
e

a
m

e
n
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 d

o
 c

o
n

ce
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o
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c)
 A

ss
e

g
u
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r 

o
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n

e
a

m
e

n
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 m
a

cr
o 

e
 a

 d
e
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ã
o

 d
e
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ro

g
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m
a

s 
d

e
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e
n
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o
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a

s 
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d
e
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d

e
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g
u

a
s 

e
 s

a
n

e
a

m
e

n
to

;
d

) 
E
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b

o
ra

r 
e

st
u

d
o

s 
e
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s 
p
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a 

a
m

p
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çã
o

 d
e
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e

d
e

s,
 a

lte
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çã
o

/r
e

n
o
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çã

o
 d

e
 r

e
d

e
s,

 r
e

d
e

s 
s
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a
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tiv

a
s 

(e
 o

u
tr

a
s 
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te
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e

n
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e
s)

;
e
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O
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a

n
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a
r 

e
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e
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r 
p
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o

s 
d

e
 c

o
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u
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o
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d
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d

ic
a
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o

 d
e
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b
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s 

p
o

r 
e

m
p
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d
a
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d
e
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d

e
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g
u

a
s 
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n

e
a

m
e

n
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f)
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fo

rm
a

r 
te

cn
ic

a
m

e
n

te
 o

s 
p

e
d

id
o

s 
d

e
 r

a
m

a
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 d
o

m
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ili
á

ri
o

s 
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e
 a

b
a
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e
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m

e
n

to
 d

e
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g
u
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 d
e
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a

n
e

a
m

e
n
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d
e

 m
a

te
ri

a
is

);
h

) 
A

ss
e

g
u

ra
r 

o
 a

p
o

io
 t

é
cn

ic
o

 e
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e
ci

a
liz

a
d

o
 s

o
b

re
 o

 f
u

n
ci

o
n

a
m

e
n

to
 d

a
s 

re
d

e
s;

i)
 A

ss
e

g
u

ra
r 

o
 a

p
o

io
 t

é
cn

ic
o

 a
o

s 
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n
a

liz
a

d
o
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s 

n
o

 t
e
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e

n
o
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fu

g
a

s 
e

 in
te
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e

n
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e
s)

;
j)

 E
la

b
o

ra
r 

p
a

re
ce

re
s 

so
b
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 a

s 
re

d
es

 d
e

 á
g

u
a

s 
e

 s
a

n
e

a
m

e
n

to
 n

o
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m
b

ito
 d

a
 g

e
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ã
o
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a
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a
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R
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o

u
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o
s 

p
a
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- 
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ã
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, b
em

 c
om

o 
el

ab
or

ar
 r

el
at

ór
io

 s
ob

re
 o

s 
ac

id
en

te
s 

qu
e 

te
nh

am
 

oc
as

io
na

do
 in

ca
pa

ci
da

de
 s

up
er

io
r 

a 
tr

ês
 d

ia
s 

pa
ra

 o
 tr

ab
al

ho
;

o)
 E

la
bo

ra
r 

o 
re

la
tó

rio
 a

nu
al

 d
e 

at
iv

id
ad

es
 a

 e
nv

ia
r 

a 
A

ut
or

id
ad

e 
pa

ra
 a

s 
C

on
di

çõ
es

 d
e 

T
ra

ba
lh

o;
p)

 E
xe

rc
er

 o
ut

ra
s 

co
m

pe
tê

nc
ia

s 
e 

at
rib

ui
çõ

es
 c

om
pa

tív
ei

s.

C
ed

ên
ci

a 
In

t. 
P

úb
lic

o 
(E

D
E

A
F

)

Á
re

a 
de

 F
or

m
aç

ão
 a

ca
dé

m
ic

a 
e/

ou
 

pr
of

is
si

on
al

C
ed

ên
ci

a 
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t. 
P

úb
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o 
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D
E

A
F
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C
he

fe
 d

e 
D

iv
is

ão

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

C
T

I
C

T
R

E
n

ca
rr

eg
ad

o
 o

p
er

ac
io

n
al

1
4

Z
el

ar
 p

el
a 

co
ns

er
va

çã
o 

do
s 

eq
ui

pa
m

en
to

s 
a 

ca
rg

o 
do

 s
er

vi
ço

; G
er

ir 
as

 o
fic

in
as

 e
 o

 
co

nt
in

ge
nt

e 
de

 v
ia

tu
ra

s 
da

 a
ut

ar
qu

ia
; M

an
te

r 
o 

pa
rq

ue
 a

ut
om

óv
el

 d
o 

m
un

ic
íp

io
 e

m
 

co
nd

iç
õe

s 
de

 o
pe

ra
ci

on
al

id
ad

e;
D

is
tr

ib
ui

r 
as

 v
ia

tu
ra

s 
pe

lo
s 

di
fe

re
nt

es
 s

er
vi

ço
s 

de
 a

co
rd

o 
co

m
 a

s 
in

di
ca

çõ
es

 s
up

er
io

re
s;

 E
la

bo
ra

r 
re

qu
is

iç
õe

s 
do

s 
co

m
bu

st
ív

ei
s 

in
di

sp
en

sá
ve

is
 a

o 
fu

nc
io

na
m

en
to

 d
o 

pa
rq

ue
 a

ut
om

óv
el

;
E

la
bo

ra
r 

e 
m

an
te

r 
ac

tu
al

iz
ad

o 
o 

ca
da

st
ro

 d
e 

ca
da

 m
áq

ui
na

 o
u 

vi
at

ur
a;

 O
rg

an
iz

ar
 e

 m
an

te
r 

ac
tu

al
iz

ad
o 

o 
in

ve
nt

ár
io

 d
as

 e
xi

st
ên

ci
as

 e
m

 a
rm

az
ém

; P
ro

m
ov

er
 a

 g
es

tã
o 

do
s 

st
oc

ks
 

ne
ce

ss
ár

io
s 

ao
 b

om
 f

un
ci

on
am

en
to

 d
os

 s
er

vi
ço

s:

A
ss

is
te

n
te

 T
éc

n
ic

o
2*

2

A
ss

eg
ur

ar
 o

 e
xp

ed
ie

nt
e 

ge
ra

l d
o 

ar
m

az
ém

 m
un

ic
ip

al
. P

re
st

ar
 in

fo
rm

aç
õe

s 
ne

ce
ss

ár
ia

s 
ao

s 
su

pe
rio

re
s 

hi
er

ár
qu

ic
os

.  
R

ec
ol

he
r,

 e
xa

m
in

ar
, c

on
fe

rir
 e

le
m

en
to

s 
co

ns
ta

nt
es

 d
os

 
pr

oc
es

so
s,

 a
no

ta
r 

fa
lta

s 
ou

 a
no

m
al

ia
s 

e 
pr

ov
id

en
ci

ar
 p

el
a 

su
a 

co
rr

ec
çã

o 
e 

an
da

m
en

to
, 

at
ra

vé
s 

de
 o

fí
ci

os
, i

nf
or

m
aç

õe
s 

ou
 n

ot
as

.

1*

F
ie

l d
e 

A
rm

az
em

2 
*

R
ec

eb
er

, a
rm

m
az

en
ar

 e
 f

or
ne

ce
r,

 c
on

tr
a 

re
qu

is
iç

ão
, m

at
ér

ia
s 

pr
im

as
, f

er
ra

m
en

ta
s 

ac
es

só
rio

s 
e 

m
at

er
ia

is
 d

iv
er

so
s,

 e
sc

rit
ur

a 
as

 e
nt

ra
da

s 
e 

sa
íd

as
 d

os
 m

at
er

ia
is

, z
el

ar
 p

el
as

 
bo

as
 c

on
di

çõ
es

 d
e 

ar
m

az
en

am
en

to
 d

os
 m

at
er

ia
is

 e
 a

rr
um

a-
os

 e
 r

et
ira

-o
s 

pa
ra

 
fo

rn
ec

im
en

to
.

M
ec

ân
ic

o
1

R
ep

ar
ar

 e
 c

on
se

rv
ar

 a
s 

vi
at

ur
as

 a
ut

om
óv

ei
s 

pa
ra

 p
as

sa
ge

iro
s 

ou
 m

er
ca

do
ria

s;
 e

xa
m

in
ar

 o
s 

ve
íc

ul
os

 p
ar

a 
lo

ca
liz

ar
 d

ef
ic

iê
nc

ia
s 

e 
de

te
rm

in
ar

 a
s 

re
sp

ec
tiv

as
 c

au
sa

s;
 f

az
er

 o
s 

tr
ab

al
ho

s 
de

 d
es

m
on

ta
ge

m
 d

e 
ce

rt
os

 ó
rg

ão
s,

 ta
is

 c
om

o 
m

ot
or

, c
ai

xa
 d

e 
ve

lo
ci

da
de

s,
 d

ife
re

nc
ia

l, 
si

st
em

a 
de

 d
ire

cç
ão

 o
u 

tr
av

õe
s;

 s
ub

st
itu

ir 
ou

 r
ep

ar
ar

 a
s 

pe
ça

s 
ou

 ó
rg

ão
s 

da
ni

fic
ad

os
; 

ef
ec

tu
ar

 to
do

s 
os

 tr
ab

al
ho

s 
ne

ce
ss

ár
io

s,
 m

ud
ar

 o
 ó

le
o 

do
 m

ot
or

 e
 d

os
 s

is
te

m
as

 d
e 

tr
an

sm
is

sã
o,

 lu
br

ifi
ca

r 
as

 ju
nt

as
, a

pe
rt

ar
 a

s 
pe

ça
s 

m
al

 f
ix

ad
as

; p
ro

ce
de

r 
ao

 p
re

en
ch

im
en

to
 

de
 u

m
a 

fic
ha

 in
di

vi
du

al
 d

e 
ca

da
 r

ep
ar

aç
ão

 q
ue

 e
xe

cu
ta

.

C
o

n
d

. M
aq

. P
es

. V
. e

sp
ec

ia
is

5

P
ro

ce
de

r 
à 

co
nd

uç
ão

 d
e 

m
áq

ui
na

s 
pe

sa
da

s 
de

 m
ov

im
en

ta
çã

o 
de

 te
rr

as
 o

u 
gr

ua
s 

ou
 

ve
íc

ul
os

 d
es

tin
ad

os
 à

 li
m

pe
za

 u
rb

an
a.

 Z
el

ar
 p

el
a 

su
a 

co
ns

er
va

çã
o 

e 
lim

pe
za

, c
om

 u
m

a 
ve

rif
ic

aç
ão

 p
er

io
di

ca
 d

as
 v

ia
tu

ra
s,

 n
om

ea
da

m
en

te
 n

ív
ei

s 
de

 ó
le

o 
e 

ág
ua

. C
om

un
ic

ar
 d

as
 

oc
or

rê
nc

ia
s 

an
or

m
ai

s 
de

te
ct

ad
as

 n
as

 v
ia

tu
ra

s.

1*

C
al

ce
te

ir
o

s
1

R
ev

es
tir

 e
 r

ep
ar

ar
 p

av
im

en
to

s,
 ju

st
ap

on
do

 e
 a

ss
en

ta
nd

o 
pa

ra
le

le
pí

pe
do

s,
 c

ub
os

 o
u 

ou
tr

os
 

só
lid

os
 d

e 
pe

dr
a;

 p
re

pa
ra

r 
a 

ca
ix

a,
 o

 le
ito

; p
ro

vi
de

nc
ia

 a
 d

re
na

ge
m

C
ar

p
in

te
ir

o
s

2

E
xe

cu
ta

r 
 tr

ab
al

ho
s 

em
 v

ár
io

s 
tip

os
 d

e 
m

ad
ei

ra
, a

tr
av

és
 d

e 
m

ol
de

s 
qu

e 
lh

e 
sã

o 
ap

re
se

nt
ad

os
; a

na
lis

ar
 o

 d
es

en
ho

 q
ue

 lh
e 

é 
fo

rn
ec

id
o 

ou
 p

ro
ce

de
r 

el
e 

pr
óp

rio
 a

o 
es

bo
ço

 d
o 

m
es

m
o;

 c
on

st
ru

ir,
 m

on
ta

r 
e 

co
lo

ca
r 

no
 lo

ca
l d

e 
ut

ili
za

çã
o,

 c
of

ra
ge

ns
, m

ol
de

s 
de

 m
ad

ei
ra

.

S
er

ra
lh

ei
ro

1*

S
er

ra
lh

ei
ro

 c
on

st
ro

i e
st

ru
tu

ra
s 

m
et

al
ic

as
 li

ge
ira

s 
pa

ra
 v

ar
ia

s 
fu

nc
io

na
lid

ad
es

 o
u 

ob
ra

s,
 e

 
m

on
ta

 a
s 

pe
ça

s 
qu

e 
ex

ec
ut

a.
 In

te
rp

re
ta

 d
es

en
ho

s 
e 

ou
tr

os
 e

sq
ue

m
as

 te
cn

ic
os

, r
ea

liz
a 

op
er

aç
oe

s 
de

 c
or

te
, e

m
 c

ha
pa

s 
de

 a
ço

 e
 tu

do
s,

 a
 q

ue
nt

e 
ou

 a
 f

rio
. P

ro
ce

de
 a

 li
ga

ço
es

, q
ue

 
sã

o 
fe

ita
s 

po
r 

re
bi

ta
ge

m
, p

or
 a

pa
ra

fu
sa

m
en

to
 o

u 
so

ld
ag

em
 e

 e
fe

tu
a 

tr
at

am
en

to
s 

te
rm

ic
os

 
em

 f
er

ra
m

en
ta

s 
e 

pe
ça

s.

E
sc

. O
b

ri
g

at
ó

ri
a/

F
o

rm
. P

ro
f.

 a
d

eq
u

ad
a 

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
  

1 
lu

g
ar

 a
 c

ri
ar

 e
 a

 o
cu

p
ar

E
sc

. O
b

ri
g

at
ó

ri
a/

F
o

rm
. P

ro
f.

 a
d

eq
u

ad
a 

   
   

1 
lu

g
ar

 a
 c

ri
ar

 e
 a

 o
cu

p
ar

E
sc

. O
b

ri
g

at
ó

ri
a/

F
o

rm
. P

ro
f.

 a
d

eq
u

ad
a

A
T

R
IB

U
IÇ

Õ
E

S
, C

O
M

P
E

T
Ê

N
C

IA
S

 E
 A

C
T

IV
ID

A
D

E
S

S
et

or
 in

te
gr

ad
o 

na
 D

O

T
éc

ni
co

 
S

up
er

io
r

E
sp

ec
ia

lis
ta

 
de

 
In

fo
rm

át
ic

a

T
éc

ni
co

 d
e 

In
fo

rm
át

ic
a

C
oo

rd
en

ad
or

 
T

éc
ni

co
A

ss
is

te
nt

e 
T

éc
ni

co
E

nc
ar

re
ga

do
 

G
er

al
E

nc
ar

re
ga

do
 

O
pe

ra
ci

on
al

A
ss

is
te

nt
e 

O
pe

ra
ci

on
al

F
is

ca
l d

e 
O

br
as

F
is

ca
l 

M
un

ic
ip

al

E
sc

. O
b

ri
g

at
ó

ri
a/

F
o

rm
. P

ro
f.

 a
d

eq
u

ad
a 

   
   

   
   

   
   

   
   

   
   

   
   

   
   

  
* 

U
m

 lu
g

ar
 n

ão
 o

cu
p

ad
o

   
   

   
  

E
sc

. O
b

ri
g

at
ó

ri
a/

F
o

rm
. P

ro
f.

 a
d

eq
u

ad
a 

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

 

E
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F
o
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ro
f.
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u
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E
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. O
b

ri
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F
o
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f.
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d
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u
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a 

   
   

C
ed

ên
ci

a 
In

t. 
P

úb
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o 
(E

D
E

A
F

)

Á
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a 
de

 F
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m
aç
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 a

ca
dé

m
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a 
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ou
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of
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si
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12
º.

 A
n

o
 /C

u
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o
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q
u
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al
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m
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u
g
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P
ed

re
ir

o
s

2

A
pa

re
lh

ar
 p

ed
ra

 e
m

 g
ro

ss
o;

 e
xe

cu
ta

r 
al

ve
na

ria
 d

e 
pe

dr
a,

 ti
jo

lo
 o

u 
bl

oc
o;

 p
ro

ce
de

r 
ao

 
as

se
nt

am
en

to
 d

e 
m

an
ilh

as
, t

ub
os

 e
 c

an
ta

ria
s;

 e
xe

cu
ta

r 
m

ur
os

 e
 e

st
ru

tu
ra

s 
si

m
pl

es
; 

ex
ec

ut
ar

 o
ut

ro
s 

tr
ab

al
ho

s 
si

m
ila

re
s 

ou
 c

om
pl

em
en

ta
re

s 
do

s 
de

sc
rit

os
.

T
ro

lh
as

6

Le
va

nt
ar

 e
 r

ev
es

tir
 m

ac
iç

os
 d

e 
al

ve
na

ria
, a

ss
en

ta
r 

m
an

ilh
as

, a
zu

le
jo

s 
e 

la
dr

ilh
os

 e
 a

pl
ic

a 
ca

m
ad

as
 d

e 
ar

ga
m

as
sa

s 
de

 g
es

so
 e

m
 s

up
er

fí
ci

es
 d

e 
ed

ifi
ca

çõ
es

, p
ar

a 
o 

qu
e 

ut
ili

za
 

fe
rr

am
en

ta
s 

m
an

ua
is

 m
ai

s 
ad

eq
ua

da
s;

 e
xe

cu
ta

 ta
re

fa
s 

fu
nd

am
en

ta
is

 d
e 

pe
dr

ei
ro

, e
m

 g
er

al
 

as
se

nt
ad

or
 d

e 
vá

ria
s 

es
pe

ci
al

id
ad

es
.

C
ab

o
u

q
u

ei
ro

2

 C
on

se
rv

ar
 e

 li
m

pa
r 

um
 d

et
er

m
in

ad
o 

tr
oç

o 
da

 e
st

ra
da

, c
om

un
ic

an
do

 a
lu

im
en

to
s 

de
 v

ia
, 

ex
ec

ut
an

do
 p

eq
ue

na
s 

re
pa

ra
çõ

es
 e

 d
es

im
pe

di
nd

o 
ac

es
so

s;
 li

m
pa

 v
al

et
as

, c
om

põ
e 

be
rm

as
 

e 
de

so
bs

tr
ui

 a
qu

ed
ut

os
, d

e 
m

od
o 

a 
m

an
te

r 
em

 b
oa

s 
co

nd
iç

õe
s 

o 
es

co
am

en
to

 d
as

 á
gu

as
 

pl
uv

ia
is

; e
xe

cu
ta

 c
or

te
s 

em
 á

rv
or

es
 e

xi
st

en
te

s 
na

s 
be

rm
as

 d
a 

es
tr

ad
a.

Ja
rd

in
ei

ro
5

C
ul

tiv
ar

 f
lo

re
s,

 a
rv

or
es

 o
u 

ou
tr

as
 p

la
nt

as
 e

 s
em

ei
ar

 r
el

va
do

s 
em

 p
ar

qu
es

 o
u 

ja
rd

in
s 

pú
bl

ic
os

, s
en

do
 o

 r
es

po
ns

áv
el

 p
or

 to
da

s 
as

 o
pe

ra
çõ

es
 in

er
en

te
s 

ao
 n

or
m

al
 

de
se

nv
ol

vi
m

en
to

 d
as

 c
ul

tu
ra

s 
e 

á 
su

a 
m

an
ut

en
çã

o 
e 

co
ns

er
va

çã
o.

1*

E
le

ct
ri

ci
st

a
1

In
st

al
ar

, c
on

se
rv

ar
 e

 r
ep

ar
ar

 c
irc

ui
to

s 
e 

ap
ar

el
ha

ge
m

 e
lé

ct
ric

a;
D

et
er

m
in

ar
 a

 p
os

iç
ão

 e
 

in
st

al
aç

ão
 d

e 
ór

gã
os

 e
lé

ct
ric

os
, t

ai
s 

co
m

o 
os

 q
ua

dr
os

 d
e 

di
st

rib
ui

çã
o,

 c
ai

xa
s 

de
 f

us
ív

ei
s 

e 
de

 d
er

iv
aç

ão
, c

on
ta

do
re

s,
 in

te
rr

up
to

re
s 

e 
to

m
ad

as
; d

is
põ

e 
e 

fix
a 

os
 c

on
du

to
re

s 
ou

 c
or

ta
, 

do
br

a 
e 

as
se

nt
a 

ad
eq

ua
da

m
en

te
 c

al
ha

s 
e 

tu
bo

s 
m

et
ál

ic
os

, p
lá

st
ic

os
 o

u 
de

 o
ut

ra
 m

at
ér

ia
, 

co
lo

ca
nd

o 
os

 f
io

s 
ou

 c
ab

os
 n

o 
se

u 
in

te
rio

r;
 e

xe
cu

ta
 e

 is
ol

a 
as

 li
ga

çõ
es

 d
e 

m
od

o 
a 

ob
te

r 
os

 
ci

rc
ui

to
s 

el
éc

tr
ic

os
 p

re
te

nd
id

os
; l

oc
al

iz
ar

 e
 d

et
er

m
in

ar
 a

s 
de

fic
iê

nc
ia

s 
de

 in
st

al
aç

ão
 o

u 
de

 
fu

nc
io

na
m

en
to

, u
til

iz
an

do
, s

e 
fo
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